
FIRE SAFETY ADVICE: The advice given is intended to assist you and your tenants in preventing an outbreak  

of fire, or if a fire does occur, assist you in preventing injury and unnecessary damage to your premises. 

IN AN EMERGENCY CALL  999!

Safer Landlord Services Limited 8 Jury Street, Warwick, Warwickshire, CV34 4EW

PROPERTY ADDRESS:

RESPONSIBLE PERSON:

POSTCODE: TELEPHONE:

FIRE SAFETY 
LOGBOOK



A COPY OF THE FIRE RISK ASSESSMENT SHOULD BE ATTACHED TO THE FIRE SAFETY LOGBOOK. 

DATE FIRE RISK ASSESSMENT CARRIED OUT: RESPONSIBLE PERSON SIGNATURE:

FIRE RISK ASSESSMENT



DATE FLAT/ ROOM / 
WHOLE PROPERTY

SERVICE 
COMPANY

WORK 
CARRIED OUT SIGNED 

The Gas Safety (Installation and Use) Regulations 1998 (as amended) place important legal duties on landlords to:    

These regulations are principally designed to prevent death or injury to tenants from carbon monoxide poisoning. Any breach 

of these regulations will be an offence under the Health and Safety at Work Act 1974 and may attract substantial fines on 

conviction. Failure to provide a gas appliance test certificate within 7 days, when requested by the Council is also an offence 

under the Management of Houses in Multiple Occupation (England) Regulations 2006. If you have not already done so you 

must make arrangements for all gas appliances, flues and pipework to be thoroughly safety checked by a GasSafe registered 

gas installer – REMEMBER TO KEEP A RECORD OF THIS. It is recommended that you obtain a Landlord’s Gas Safety 

Record, as produced by GasSafe. 

Ensure that any gas appliance or pipework in houses let by him/her are maintained in a safe condition                                                                                                                                                                               

Ensure each appliance (ie gas boiler, fire, cooker, water heater and flues) is checked for safety at intervals of not more 

than 12 months by a GasSafe (Council of Registered Gas Installers) registered gas installer                                                                                                                                                                        

Keep a record of such safety checks, which must be retained for at least 2 years                                      

Provide evidence to their tenants that annual safety checks of gas appliances and flues have been carried out                                                                                                                                                            

GAS SAFETY



DATE FLAT/ ROOM / 
WHOLE PROPERTY

SERVICE 
COMPANY

WORK 
CARRIED OUT SIGNED 

The electrical wiring circuits in your property must be in a safe condition, good working order and be adequate for the needs 

of your tenants. The electrical installation must be tested every 5 years. Electrical works must be carried out by a competent 

person who is a member of a recognised accreditation scheme such as:  

    • NICEIC  

    • NAPIT   

    • ELECSA   

    • British Standards Institute 

    • Benchmark Certification Ltd. 

A Periodic Inspection and Test of the electrical installation in the property must be carried out at least every 5 five years. The 

inspection reports must be kept safe because you will need to produce a copy if requested to do so by the Council, but you 

should also keep a record of the installation checks and can use the space below.

ELECTRICAL INSTALLATION



DATE SERVICE COMPANY APPLIANCE 
CHECKED

SATISFACTORY 
Y/N SIGNED 

The Electrical Equipment (Safety) Regulations 1994, places a duty on landlords and letting agents to ensure that any 

electrical equipment which is supplied as part of a letting is maintained in a safe condition.

   • Class 1 appliances require a full PAT Test. 

   • Class 2 appliances require a PAT insulation Test. 

   • Class 3 appliances dont need to be tested at all.                                                                

Evidence of a PAT Test is a label attached to the cable close to the plug.                                                                                                 

Examples of Class 1 appliances are, Refrigerators, Microwave Ovens, Kettles, Irons and Toasters.                                                                                                                                               

Examples of Class 2 appliances are, Hair Dryers, DVD Players, Televisions, Computers and Photcopiers.                                                                                                                                            

Examples of Class 3 appliances are, Laptops, Mobile Phones and Low Energy Lightbulbs.  

PORTABLE ELECTRICAL APPLIANCES



SMOKE & HEAT DETECTION

A system of mains powered automatic detectors with battery backup, to achieve a Grade D system in accordance with the 

current BS5839 Part 6 (or equivalent), must be installed. In kitchens a heat detector, rather than a smoke detector must be 

installed. All detectors must be interlinked, so that if one detector is triggered the alarm sounds in each and every alarm 

location. There are two types of smoke detector, "ionisation" and "optical”. Optical detectors are better in most situations 

because they are less likely to give false alarms. Conduct weekly testing for both Heat & Smoke detection systems and 

ensure that they are serviced annually by a qualified engineer.

DATE SERVICE COMPANY VISUAL CHECK / 
TEST / SERVICE 

SATISFACTORY Y/N 
ACTION TAKEN SIGNED 



FIRE ALARM 

DATE SERVICE COMPANY VISUAL CHECK / 
TEST / SERVICE 

SATISFACTORY Y/N 
ACTION TAKEN SIGNED 

Fire alarm testing should comply with BS5839, which is a legal requirement. It is advised to get the systems tested by skilled 

electricians and fire alarm engineers. It is recommended you undertake your own daily and weekly tests in conjunction with 

any other maintenance program you may have.



MEANS OF ESCAPE

DATE TENANT NAME CONCERN TYPE REPORTED TO ACTION TAKEN

Fire doors are provided to prevent the spread of smoke and heat.  Keep them shut when not in use and never prop them 
open or remove self-closing devices.

Keep corridors and stairways clear of storage and waste material.

Ensure that final exit doors can be readily opened from the inside without the use of a key. 

Keep areas outside of final exit doors clear of obstruction at all times.

Always ensure that exits and access, which are not in normal use, are clearly indicated, with the exit signs visible from the 
furthermost part of a room.



DATE FLAT/ ROOM / 
WHOLE PROPERTY

FURNITURE OR 
BEDDING ITEM COMPLIANT SIGNED 

Furniture provided by the landlord must meet the fire resistance requirements in the Furniture and Furnishings (Fire Safety 

Regulations 1988). The fire labels for mattresses, divans and bed bases are covered by a separate piece of legislation – BS 

7177.  The label on mattresses and bed bases are usually sewn in and located at the bottom of the item. Furnishings and 

upholstered furniture supplied by landlords must meet fire resistance requirements, which includes:

The regulations do not apply to:

Sofas

Garden furniture which is suitable for use in a dwelling

Scatter cushions, bean bags, window seats and seat pads / pillows

Padded stools and padded chests

Loose and stretch covers for furniture

Bed-clothes, duvets and pillowcases
Loose covers for mattresses
Curtains and carpets
Furniture and furnishings manufactured before 1 January 1950 
Properties let continuously to the same tenant since prior to December 1996 until there is change of tenancy.

FURNITURE & BEDDING



FIRE DOORS

BS9999 recommends six monthly inspections and includes guidance on some of the main inspection criteria. Remember that 

you are responsible for ensuring an adequate inspection and maintenance routine is in place. 

DATE SERVICE COMPANY VISUAL CHECK / 
SERVICE 

SATISFACTORY Y/N 
ACTION TAKEN SIGNED 



EMERGENCY LIGHTS 

The Emergency Lighting System has to comply with parts of Current British Standard 5266 Part 1 (or equivalent) This is a 

system of battery-powered lights, where the battery is continuously trickle charged from the mains supply. The lights are to 

be located on the fire escape route and are designed to operate if the local primary lighting sub-circuit fails, via a relay 

switch. The wiring should be carried out in twin and earth cable and power must be taken directly from the landlord’s 

supply. A qualified electrical contractor must carry out the installation. Upon completion, the contractor must provide an 

appropriate certificate. The system must have a suitable means for simulating failure of the normal supply so that you can 

test the system. It will not normally be necessary to install emergency lighting in all the locations required by the BS 5266, 

but the lighting should cover changes in direction and level.

DATE SERVICE COMPANY VISUAL CHECK /  
SERVICE 

SATISFACTORY Y/N 
ACTION TAKEN SIGNED 



FIRE EXTINGUISHERS

DATE SERVICE COMPANY APPLIANCE CHECKED 
VISUAL/SERVICE 

SATISFACTORY 
Y/N SIGNED 

It is recommended that regular inspection of all extinguishers be carried out by the user or the user’s representative. This is 

to make sure that the appliances are in their proper position, remain in date and have not been discharged, lost pressure 

(in the case where extinguishers are fitted with a pressure indicator), or have suffered obvious damage. 

Three Ways to ensure Fire Extinguishers are maintained & remain compliant:          

    1. Monthly Visual Fire Extinguisher Inspections undertaken by the user or the user’s representative. 

    2. Serviced annually by a competent person - A basic service should include checking it is in date, hasn’t been tampered  

        with, is in good working order, with correct weight and pressure and has the correct signage and positioning.

        (Advice should be sought on extinguisher refilling / replacement, provision and requirements for additional extinguishers for a given property and 

        service recordings being updated including the service labels)

    3. UK fire extinguisher regulations recommend that extinguishers should be replaced or given an extended service/

       overhaul every 5 years. CO2 extinguishers should be replaced every 10 years, unless they are damaged or have been 

       discharged. No extinguisher must ever be more than 20 years old.     

       It is also a legal requirement to keep a permanent record of all servicing                  



FIXED FIRE FIGHTING

Hose Reels: Hose reels should be regularly checked for leaks and correct operation. 

Annual Test: The hose should be completely run out and subjected to operational water pressure to ensure that the hose is in 

good condition and that all couplings are water tight. A flow test should be carried out to ensure that a discharge of at least 

30 litres/minute is achieved. 

Dry/Wet Risers: Dry Risers are a vital piece of fire protection equipment for buildings above 18 metres. They play a critical role 

in delivering considerable quantities of water in a high rise building. They can however be prone to serious neglect and 

vandalism so it is important to have them regularly maintained and serviced. 

DATE SERVICE COMPANY EQUIPMENT 
CHECKED

SATISFACTORY 
Y/N SIGNED 



All Tenants within the property have been made aware of the following actions and advice.

TENANTS FIRE EMERGENCY ADVICE

KEY FIRE & EVACUATION POINTS

•.  How to raise the alarm

•.  How to call the Fire and Rescue Service

•   When not to tackle a fire

•   How to use a fire extinguisher correctly and safely

•   Understand the correct evacuation procedures for the premises

•   Aware of the Annual Fire Risk Assessment results

All Tenants should identify their living location in the property and provide their Name and Signature, 
confirming  that they have been made aware of the properties Fire Emergency Advice.

ROOM TENANT NAME & SIGNATURE DATE
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